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7129/2021 Gmail - 5SWCSP Brw‘efin}gusmession / Séance d'information. - 29.07.21.(14.00 - 15.30, CEST - Geneva)

{ all A

M Gmail |

5WCSP Briefing Session / Séance d'information - 29.07.21 (14.00 - 15.30, CEST -
Geneva)

Arab lpu <arab.ipu@gmail.com>

Diana Andrianarizafy <dna@ipu.org> Wed, Jul 28, 2021 at 6:28 PM
Cc: Anda Filip <af@ipu.org>, Zeina Hilal <zh@ipu.org>, Sally-Anne Sader <sas@ipu.org>, Mokhtar Omar
<mo@ipu.org>, Alessandro Motter <am@ipu.org>, Hervé Compagnion <hc@ipu.org>

Dear colleagues,

We very much look forward to responding to your questions tomorrow afternoon, during the Briefing / Q&A to be

given by Ms. Anda Filip, Member Parliaments and External Relations Director on the Speakers’ conference. Allow

us to reiterate that the Briefing is taking place in English and French

You have three possibilities of asking questions:

Sending them to dna@ipu.org in advance by email (deadline 11 a.m (CEST) on 29 July)

Raising your hand electronically during the session itself

Asking them via the Zoom chat option.

Please find hereafter the link to the session which will start at 14.00 sharp (CEST).
Meeting ID: 979 6569 9292
Passcode: 299318
https://zoom.us/j/97965699292?pwd=TnMvelMrVHd4d0ZMTzZISDVrNXY0dz09

If you have registered for the event, you will initially go to a waiting-room, after which you will be given access to
the meeting.
Attached are some guidelines on attending virtual meetings.

With our best regards,

Sally-Anne

ek kkok ok kok ok dkodekk

Chers collegues,

Nous sommes impatients de répondre a vos questions demain aprés-midi, lors de la séance d’information /
guestions-réponses qui sera conduite par Mme Anda Filip, Directrice des Parlements membres et des Relations
extérieures. Permettez-nous de vous rappeler que la séance d'information se déroulera en anglais et en frangais.

Vous avez trois possibilités pour poser vos questions :

https://mail.google.com/mail/u/0?ik=2de33a90e4 &view=ptd&search=all&permmsgid=msg-f%3A1706542912097779547&simpl=msg-f%3A1706542... 1/3



7/29/2021 Gmail - SWCSP Briefing Session / Séance d'information - 29.07.21 (14.00 - 15.30, CEST - Geneva)
Les envoyer a l'avance dna@ipu.org par courriel (date limite le 29 juillet & 11 heures du matin (HAEC)),

Levez la main (électroniquement) pendant la séance elle-méme,

En posant votre question via l'option de chat Zoom.

Veuillez trouver ci-apres le lien vers la séance qui débutera a 14h précises (HAEC-Genéve).
ID de réunion : 979 6569 9292
Mot de passe : 299318
https://zoom.us/j/97965699292?pwd=TnMvelMrVHd4d0ZMTzZISDVrNXY0dz09

Si vous étes bien inscrit & I'evénement, vous devrez d'abord attendre dans une salle d'attente, ensuite vous serez
admis a la réunion.

Vous trouverez ci-joint quelques indications sur la maniére de participer aux réunions a distance.

Veuillez recevoir nos meilleures salutations.

Sally-Anne

Découvrez notre campagne Les parlements en période de pandémie
Sally-Anne Sader | Chargée du Service des conférences

Union interparlementaire

Chemin du Pommier 5

1218 Le Grand-Saconnex - Suisse
www.ipu.org

T+412291941 14
F+4122919 4160

Twitter | FaceBook | Flickr | YouTube | Instagram | LinkedIn

Le présent message (et les piéces jointes) ne s'adressequ'au(x) destinataire(s) indiqué(s). Il peut contenir des informations confidentielles ou exclusives.
S'il vous est parvenu par erreur, veuillez le supprimer et en aviser immeédiatement I'expéditeur. Il est interdit d'utiliser ces informations, de les divulguer
ou d’en faire une copie sans autorisation. Le contenu ne refléte pas nécessairement les vues officielles de I'Union interparlementaire (UIP), sauf

indication contraire. Nous déclinons toute responsabilité pour les dommages causés part

4 attachments

E Technical requirements-e.pdf
177K

IE Technical specifications-f.pdf
234K

-@ Tips on using Zoom.pdf
80K
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Inter-Parliamentary Union

For democracy. For everyone.

Briefing

with the Secretaries of the IPU

Virtual meeting, 29 July 2021

Tips on using Zoom

The IPU Secretariat is committed to ensuring maximum participation and ongoing
engagement of our members during the pandemic. Like most institutions, we rely on the
video conferencing platform, Zoom, for our meetings. We hope you will take a moment to
read the tips below so joining and participating in the meeting goes smoothly.

Before the meeting

We strongly recommend using a computer (not a phone or tablet) with a cabled
network (Ethernet) connection, not Wi-Fi, wherever possible.

Test your computer by connecting on https://zoom.us/test which starts a simulation.
These tests are a good indicator if the computer you will use for the meeting will
work or not.

Turn off all notifications (Skype, WhatsApp, e-mails, etc.) in your computer’s
settings while attending the virtual meetings to avoid any disturbing popup
messages or sound alerts. This is particularly important if you will be speaking or
sharing your screen. Go to Zoom settings - Share Screen -> in the first list of
tickboxes click last option = Silence system notifications when sharing desktop.

If using Wi-Fi, ensure good connectivity by setting up your location close to the
device (router or access point) that connects you with the Internet.

If more than one person uses the Internet at your location during video
conferencing, make sure that you have priority access (high bandwidth available)
by pausing/turning off streaming services that consume large amounts of data
(such as Netflix etc.).

During the meeting

Join the meeting 5-10 minutes before the start time.

Eliminate background noise and interference by finding a quiet room indoors with
closed door and windows. You can also suppress background noise in your Zoom
settings = Audio > Microphone - Suppress background noise - change Auto for
High in the dropdown menu.

Always mute your microphone when not speaking by clicking on the microphone
icon in the lower left corner of the Zoom screen.

When you wish to speak, use the Raise Hand function to get the moderator’s
attention. When acknowledged, unmute your microphone by clicking on the same
microphone icon.


https://zoom.us/test

° Speak at a moderate pace and avoid reading from documentation. If you must, documentation
should be provided in advance for interpretation purposes only (it will be checked against
delivery);

° Use external headphones with a high quality microphone and echo cancelling; Ensure that the

microphone doesn’t rub against clothing, hair, or jewellery while speaking to maintain best
sound quality.

° Replicate eye contact by looking into the camera;

Troubleshooting

° In case your session connection drops, just re-click the link in invite to reconnect.

° If you have technical issues during the meeting, message the Secretariat privately through the
chat function and we will do our best to resolve it or send an email to digitalevents@ipu.org.
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Connection advice

To successfully participate in the online meeting here are a few requirements
and recommendations:

LAPTOP (or a desktop PC) - which you will use to connect to the meeting. The device should have a
working ethernet port or an adapter through which it can be connected to a network (LAN) cable.

Stable Internet

To ensure the best possible quality please make sure you have a minimum of 4Mbps upload and
download speed available. Ethernet (LAN) cable is highly recommended — Wi-Fi often causes
breakups when transmitting sound, this could cause low quality of sound and losing parts of the
speech for other participants.

If you use a Wi-Fi connection it might affect your sound quality which in turn will worsen the
experience for all the other participants.

USB headset with built-in microphone

Theses should ideally be noise cancelling, to prevent the sound from the ear pad being picked up by
the microphone:



Camera and lighting

Be mindful when positioning the camera, it needs to be pointed at the speaker directly. There should
be enough light so the speaker can be clearly seen by other remote participants and by interpreters,
but there should be no direct light pointed straight at the camera lens.

Quiet workspace

Choose your workspace wisely. It needs to be a quiet space, as soundproof as possible. Here are
some things to keep in mind when choosing the perfect working space:

1. Close all windows - no external noises like outside traffic - honking cars or car alarms, loud pet
noises — barking etc.

2. Be mindful with noises you create — shuffling papers, mobile device sounds, keyboard strokes,
moving the chair, please mute your microphone when you are not speaking.

&

3. Household appliances (for example, domestic ventilation and air conditioning equipment). If you
have a noisy appliance please make sure it is turned off.

N/
L >
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